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Scenario

The procurement wants to edit the PO Contract that has been raised. In this syllabus, we will
guide on how to edit the request in CMMS Web Core.

1. Edit PO Contract

What it’s for

To edit a PO Contract that has been create by the procurement team review and complete
the contract agreement.

Edit the PO Contract Information

1.1 On the left of the system, click on Procurement > PO Contract.

<%  Procurement

Purchase Request
Purchase Order
PR Approval

PO Contract

Contract Release Requf:sm

Figure 1.1

1.2 Choose the PO that wants to be edit.

1.3  Click on Edit button to edit the PO information.

[Z] LAST QUERY v | | f¥Define = ElView @& Edit q Close v
| | I—I ‘ﬁ 1.3 Click

Contract Contract Type Status Description Supplier Contract Expire Date Closed Date PO Counter PO Release
Number Date Counter

DTS oue T D Lue 20T o 00000

CON100001

Ry
CON100003  QTY APP SUPPLIER POC3- p0/0000 100001
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CON100004 qQry OPE SUPPLIER POC4- )0/0000 100001
CON100005 QmyY OPE SUPPLIER POCS5- 00/0000 100001
Figure 1.2
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1.4

1.5

Click on Contract Line subtab.

Fill in the PO Contract line Information:

Field

Value

Have Master File?

Contract Qty

: 3

NO

Retail Price

2,500

NO

(Note: Master file are control by System Admin).

1.6

Contract Number:

Contract Type: AMT

Status: OPE

Supplier: EVANTAGE

PO Prefix: POC16-

Contract Group:

Contract Date: 22/10/2024
Expire Date: 22/10/2024
Closed Date: 00/00/0000

Days to Expire: 0day(s)
Description:

Click on Save button to save the edited information.

LDefine | ElView || BNew || (Edit || X Delete 22T

£ LLL

© Close v

4 Generate

PO Counter: 100001
PO Release Counter: 0
Total Contract Cost: 7,500,0000
Contract Limit: .0000
SOR Limit: 10000/ (+)
VO Limit: ,0000/(+)
ContractDollr Limit: 0000
Total Cost Releases: .0000 (9
AmountRemaining: 0000

Detais ~ Ship/Bil To uDFs:amsAudir Re A. UTCITASE O (L) Work Order (] Contract Request

Contract Contract Ttem Category StockNo Desaription OrderUOM  ContractQty  RetailPrice TaxCode  TaxRate Tax Value Discount Discount Net Price
Line Category % Amount
Add
o e Contract I Stock w ANYO1 ANY INVENTORY 1 EACH 3.00 2,500.0000 ‘ I 0.0000 0.0000 .00 .00 2,500.0000
Delete
i 1.5 Insert l RFQ
Quotation

Figure 1.3




	1.
	Scenario
	1. Edit PO Contract

